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[bookmark: _Toc339396161]1. Introduction
PEFC Council requires written procedures for development and revision of standards under the Danish PEFC certifications scheme according to” PEFC ST 1001:2010: Standard setting – requirements”. The procedure shall at least fulfil PEFC Councils requirements described in ” PEFC ST 1001:2010: Standard setting – requirements”.

[bookmark: _Toc339396162]2. Scope
This document describes procedures for development and revision of standards under the Danish PEFC certification scheme. The procedures shall be followed for the revisions carried out every five year and in connection with development of new standards under the Danish scheme. 

[bookmark: _Toc339396163]3. References
Annex 1 to PEFC Council’s TD: Terms and definitions.
PEFC ST 1001:2010: Standard setting – requirements.

[bookmark: _Toc339396164]4. Responsibility for development and revision
PEFC Denmark is responsible for the development and revision of the Danish PEFC certification scheme. The board shall according to § 5.6 in the statutes of PEFC Denmark, approve the developed and revised standards by simple majority.

The Danish PEFC certification scheme shall undergo revision at least every fifth year. The board decides when to start the development and revision of the scheme. The board shall establish one or more working groups for the development or revision of the standards.

The process of the revision, that shall take place every 5 years, shall be initiated within 2 years before the previous 5-year term expires. This shall be done to ensure sufficient time for the revision and the international endorsement process.   

The initiation of the revision and development of new standards shall be publicly announced in a suitable manner (though homepage, news letters etc.). 

[bookmark: _Toc339396165]5. The appointment of the working group
All interested parties are invited to participate in the development and the 5 yearly revisions of the Danish PEFC certification system. It is not required that interested parties have to be members of PEFC Denmark.
Stakeholders shall be given at least one month to nominate their representative to the working groups.

The invitation shall include:
· the objectives, scope and the steps of the standard-setting process,
· a  timetable,
· information about opportunities to participate in the process,
· an invitation to key stakeholders to nominate their representative to the working groups,
· an invitation to comment on the scope and the standard-setting process, and
· reference to the publicly available standard-setting procedures for revision and development of the Danish certification scheme.

The invited parties shall represent the different interests relating to sustainable forest management and can include e.g. forest owners, forest industry, forestry related companies, environmental organisations, trade unions, research, labour unions, contractors, social organisations, retailers and other relevant organisations at national or sub-national level.

The board of PEFC Denmark defines the groups of stakeholders before the establishment of the working groups, based on a stakeholder mapping identifying relevant stakeholders related to the subject of the revision. The mapping exercise shall identify disadvantaged and key stakeholders and their key interest and what means of communication will best reach them. The composition of the group will depend on the areas and tasks to be handled by the group.

In the working groups a balanced representation of stakeholders from different interest categories shall be provided.

The working group shall contain stakeholders:
· with expertise relevant to the subject matter of the standard
· that are materially affected by changes in the standard,
· that can influence the implementation of the standard

The materially affected stakeholders shall represent a meaningful segment of the participants.

Supplementary experts (scientist and other experts) can be invited in order to impart the necessary knowledge.

 The board of PEFC Denmark shall reconsider the presented procedures for standard setting taking in to account received comments from stakeholders and compile the working groups based on nominations done by the invited stakeholders. Any approval or denial of request for participation in the working group shall be based and explained in concerns to a balanced representation of stakeholders in the working groups or the available resources for the work. 

The board of PEFC Denmark appoints a chairman for each group. The chairman can be selected from outside the group of nominated candidates. The role of the chairman is to ensure the management of the process and ensure that the decision procedures described in section 6, are followed.    


[bookmark: _Toc339396166]6. Organization of the work and decision procedures in the working group
The work in the working group shall be based on an open dialog and understanding and shall be organised in a way that:
· All working drafts and final documents relevant for the task of revision shall be available for all members of the working group,
· all members of the working group shall be provided with meaningful opportunities to contribute to the development or revision of the standard and submit comments to the working drafts, and
· comments and views submitted by any member of the working group shall be considered in an open and transparent way and their resolution and proposed changes shall be recorded

 The decision of the working group to recommend the final draft to the board of directors for formal approval shall be taken on the basis of a consensus.

Consensus needs not imply unanimity. According to PEFC Councils definition (Section 3.1 in PEFC ST 1001:2010) of consensus, consensus is characterized by the absence of sustained opposition to substantial issues by any important part of the concerned interests and by a process that involves seeking to take into account the views of all parties concerned and to reconcile any conflicting arguments.

In order to reach a consensus the working group can utilise one or a combination of the following alternative processes to establish whether there is sustained opposition to substantial issues:
· a face-to face meeting in the working group where the chair through agreed voting procedures can conclude that there is no opposition
· a telephone conference where there is a verbal yes/no vote,
· an e-mail communication where a request for agreement or objection is provided to members with the members providing a written response.

No single interest can dominate the process, and no single organisation can veto.

When there is a sustained opposition to substantial issues by an important part of the concerned interests, the opposition must be motivated and the conflicting issues shall be resolved through:

a) Discussion and negotiation internally in the working group, attempting to find a compromise.
b) Direct negotiation between the stakeholder(s) providing the opposition and stakeholders with conflicting opinions about the issue of concern. 
c) The appeal mechanism described in section 10.  

[bookmark: _Toc339396167]7. Consultation
The start of the standard setting process will be advertised on PEFC Denmark’s web page.

In connection with the start of the process the possibility to participate in the process shall be announced through an open invitation together with the possibility to comment on the procedures for development and revision of the standard.

Thoroughly prepared drafts for new or revised standards are sent out for formal national public consultation in an appropriate way (homepage, newsletters etc) for at least 60 days. Information about the consultation shall be sent directly to all stakeholders identified as relevant at the start of the process. Identified disadvantaged and key stakeholders shall be reach through the way of communication identified at the stakeholder mapping.The incoming views of the interested parties outside the group are presented and discussed in the working group and relevant comments are incorporated. A summery of the received observations and the consecutive processing of these in the working group shall be published at PEFC Denmark’s web page, Information on this shall be sent to the parties who contributed with the observations.   

[bookmark: _Toc339396168]8. Pilot testing
New developed standards shall be tested by a pilot study prior to submission of the scheme for the PEFC Council endorsement and mutual recognition.

For revised standards new elements shall be tested in the field, if the working group believes that previous experience from certification can not substitute for this. Results form pilot testing and field test shall be published at PEFC Denmark’s web page. Experiences gained at pilot testing and field test shall be incorporated in to the final standard. 
[bookmark: _Toc339396169]9. Documentation
The following shall be observed to ensure transparency in the process:

· A report describing the revision process shall be made to document the fulfilment of the procedures, and shall be made public available at PEFC Denmarks homepage 
· All final drafts and final documents endorsed by the board of PEFC Denmark, including the report describing the revision process shall be publicly available on the webpage of PEFC Denmark in due time.
· All documents shall be kept for a minimum of five years and shall be available to interested parties upon request.

[bookmark: _Toc339396170]10. Appeal procedure
PEFC Denmark shall appoint a contact person for all inquiries in connection with revisions and new developments of standards. The contact person shall be easily accessible and contact details announced at PEFC Denmark’s web page. Procedural or substantive complaints in connection with the development or revision of the Danish PEFC certification scheme shall be sent to the contact person, who will distribute it to the board of PEFC Denmark. The complaint must be substantiated. 

Upon receipt of the complaint, the board of directors of PEFC Denmark shall:
· acknowledge receipt of the complaint to the complainant,
· gather and verify all necessary information to validate the complaint
· appoint an impartial appeal committee with the necessary expertise to impartially and objectively evaluate the complaint. Within one month after the appointment the appeal committee shall come up with a recommendation for a solution to the board of PEFC Denmark.
· Based on the recommendation from the appeal committee decide on the appeal 
· Formally announce the result and information about the complaint procedure to the complainant.
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