PEFC Checklist - Scheme Administration (PEFC GD 1004:2009)
1
Scope

This checklist is used for the assessment of requirements for the administration of PEFC systems outlined in PEFC 1004:2009, Administration of PEFC scheme. 

Any inconsistencies between this text and the original referred to document will be overruled by the content and wording of the standard or the guide.

The compliance with these requirements is only evaluated in the first PEFC assessment of a system or on specific request by the PEFC Secretariat.  
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Checklist

	No.
	PEFC benchmark requirement
	YES / NO
	Reference to system documentation (including quotation of relevant text)

	PEFC Notification of certification bodies

	1.
	Are procedures for the notification of certification bodies in place, which comply with chapter 5 of PEFC GD 1004:2009, Administration of PEFC scheme? 
	
	Yes. PEFC US issues annual Forest Management and Chain of Custody notification contracts. 

Example contract found here: 

[image: image1.emf]2020 Notification  Contract for PEFC COC delivered in USA_SGS.pdf



 EMBED Word.Document.8 \s [image: image2.emf]2020 PEFC US  Notification Contract for SFI FM_NSF.doc



	PEFC Logo usage licensing

	2. 
	Are procedures for the issuance of PEFC Logo usage licenses in place, which comply with chapter 6 of PEFC GD 1004:2009, Administration of PEFC scheme?
	
	
[image: image3.emf]PEFC US Logo Usage  Contract_Sample.doc


Sample PEFC US Logo Use contract. 

	Complaints and dispute procedures

	3.
	Are complaint and dispute procedures in place, which comply with chapter 8 of PEFC GD 1004:2009, Administration of PEFC scheme?
	
	Yes. SFI complaint and appeal process is on the SFI website at: https://www.forests.org/inconsistent-practices-complaints/ 
SFI Section 12 – Public Inquires and Official Complaints: https://securisync.intermedia.net/us2/s/9U61GNIkBCzX5DiadAgGv7001026ce 
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2020 PEFC Notification Contract for PEFC ST 2002:2020 Chain of Custody of Forest
and Tree Based Products — Requirements delivered in U.S.A.

Between the following parties:

(1) Sustainable Forestry Initiative® Inc. operating as the PEFC US Governing Body situated at
2121 K Street, NW, Suite 750, Washington, DC 20037 (hereafter PEFC US)
and
(2) SGS Systems & Services Certification situated at 201 Route 17 North, Rutherford, NJ 07070,

USA (hereafter the PEFC Notified Certification Bodly)

Whereas SGS'is a PEFC Notified Certification Body conducting PEFC ST 2002:2020 Chain of Custody of
Forest and Tree Based Products — Requirements certification in the U.S.A. and recognized by PEFC US as
having valid accreditation to deliver such certification.

Whereas PEFC US is the national governing body in the United States of America of the Programme for
the Endorsement of Forest Certification schemes, situated at Geneva, Switzerland. ICC Building C, Route
de Pré-Bois 20, 1215 Geneva 15, Switzerland

Whereas the PEFC Notified Certification Body is to be granted a PEFC notification and will be allowed to
issue the PEFC recognised certifications to PEFC ST 2002:2020 in the U.S.A. and within the scope of the
valid accreditation.

The above said parties agree to the following:
Article 1, Definitions

1. PEFC ST 2002:2020 Chain of Custody of Forest and Tree Based Products — Requirements
This is the PEFC ST 2002:2020 Chain of Custody of Forest and Tree Based Products — Requirements
approved by PEFC Council and its membership and internationally applied. The scope of notification
covers certifications to the PEFC ST 2002:2020 Standard in the United States of America.

2. Valid Accreditation
PEFC Notified Certification Bodies delivering PEFC ST 2002:2020 certification have been accredited
by the ANSI National Accreditation Board (ANAB) and/or Standards Council of Canada (SCC), or
other relevant IAF accreditation body in accordance with: a PEFC ST 2002:2020 - specific
accreditation program; PEFC ST 2003:2020 Requirements for Certification Bodies operating
Certification against the PEFC International Chain of Custody Standard and relevant IAF
documentation. The accreditation may be subject to change should the ANAB/SCC, or other
relevant accreditation program change and/or the IAF documentation. It is expected that PEFC
Notified Certification Bodies will conform to changes within appropriate timeframes stipulated.

3. PEFC Notification Fee
Fees are based on the fee structure as shown in Annex 1 of this contract, which forms part of the
contractual documentation and the annex of this contract.

The purpose of the notification and logo use fee will be to finance an enhanced PEFC budget to
promote PEFC's market acceptance and to offset PEFC US’s membership fee with
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PEFC International.

Fee collection began in January 2009. PEFC notification fees will be collected by the notified
certification bodies. PEFC logo use fees will be collected by PEFC US for all PEFC CoC certificate
holders in the U.S. and companies in Canada that also have SFI 2015-2021 Forest Management
and/or Fiber Sourcing certification.

Article 2, Life of This Contract

This contract is valid for the period of January 1, 2020 — December 31, 2020 provided both parties have
signed the contract by February 28, 2020. Otherwise, the date that both parties sign the contract will be
the date that this contract enters into force.

Article 3, Responsibilities of the PEFC Notified Certification Body
The PEFC Notified Certification Body is obliged to:

1.

Have and keep valid accreditation to deliver PEFC ST 2002:2020 certification in the United States of
America and provide PEFC US evidence of that accreditation.

Carry out the chain of custody certification to the PEFC ST 2002:2020 Standard in the United States
of America within the scope of the valid accreditation.

Provide PEFC US immediately with information on every certificate issued to the PEFC ST 2002:2020
Standard to an organisation in the United States of America or a division of a multi-national
organization in the United States of America and/or inform of any changes to previously issued
certificates.

Collect PEFC notification fees in the life of this contract. (Refer to Annex 1 of this contract).

Collect and report to PEFC US the PEFC CoC data required as per clause 5.1, PEFC GD 1008, PEFC
Information and Registration System — Data Requirements. (Refer to Annex 2 of this contract).

Agree to be listed on the publicly available PEFC US and PEFC Council websites and/or
communications products, including PEFC Council’s Internet database.

Note: PEFC US may also wish to carry information on certifications to the PEFC ST 2002:2020
Standard in the United States on other websites and databases that PEFC US feels enhances the
market awareness of certifications to the PEFC ST 2002:2020 Standard. In such instances, PEFC US
will ensure that the PEFC notified certification body is aware of and approves of the application of
this information.

Article 4, Responsibilities of PEFC US

1.

PEFC US is obliged to inform the PEFC Notified Certification Body of any changes to the PEFC Council
and/or PEFC US requirements and documentation which affect this contract.

PEFC US is obliged to provide PEFC Council with updated information on certifications to the PEFC ST
2002:2020 Standard conducted by PEFC Notified Certification Bodies in the United States of America
on a monthly basis.

Article 5: Contract Termination

1.

PEFC US as well as the PEFC Notified Certification Body may terminate the contract with three
months prior notice by registered letter.
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2. PEFC US may temporarily suspend the contract with immediate effect if there is evidence that a
provision of the PEFC notification contract is not being adhered to and the PEFC Notified
Certification Body is not taking immediate steps to conform to the Responsibilities of the Notified
Certification Bodies as set out in this contract.

3. Withdrawal, suspension or the end of the validity of the PEFC Notified Certification Body's
accreditation, will result in automatic termination of the contract with effect on the same date as the
withdrawal, suspension or the end of the validity of the accreditation.

5. PEFC US is not obliged to pay compensation for any costs or other damages associated with
temporary suspension, withdrawal, or termination to the PEFC Notified Certification Body.

Article 6: Governing Law - Jurisdiction

This Agreement shall be subject to and governed by the laws of the District of Columbia, USA.

Signed in duplicate.

On February 1, 2020 In Ottawa, ON on 01 Feb 20, In Rutherford, NJ

- Vs,
éf/ vawr Macudi~ W M

v

For and on behalf of For and on behalf of
PEFC US SGS
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Annex 1

PEFC ST 2002:2020 Chain of Custody Certificate Fees in the USA

Number of Sites Annual PEFC ST 2002:2013 Chain of Custody
Notification Fee
1 US $500
2-20 US $1,000
21-40 US $5,000
41 + US $10,000

Note: ATFS members are not required to pay PEFC ST 2002:2020 Chain of Custody notification and PEFC logo use
fees.

Note: SFI Program Participants with SFI 2015-2021 Forest Management andy/or Fiber Sourcing certificates in
Canada with PEFC COC certificates in Canada will also be required to pay PEFC notification fees for PEFC US.

PEFC ST 2002:2020 Chain of Custody notification fees will be collected by PEFC US notified certification bodies
from their clients at a schedule that meets their own system needs. Collected PEFC fees will be paid to PEFC US
biannually® by notified certification bodies. The notified certification body will also provide SFI Inc with a list of
companies included in the payment. PEFC ST 2002:2020 Chain of Custody notification fees are to be remitted to
Sustainable Forestry Initiative, Inc., Dept. 4048, Washington, DC 20042-4048. Please contact Julia Hershberger at
202-596-3455 for money transfers and other payment options.

This is a net 30-day payment policy. If an organization does not pay for the notification fee, they will not have
their certificate posted on the PEFC procurement database and as such will not be recognized as being endorsed
by PEFC. Subsequently, their certified product will not be recognized as being “PEFC certified” or carry the PEFC
logo.

! First invoice will cover all existing certificates until June 30, 2019 and the second invoice will cover additional
certificates in 2020. Payment is due 30 days after invoicing.
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Annex 2

(from PEFC GD 1008 — PEFC Information and Registration System — Data Requirements)

5. Data elements

5.1 Mandatory features

The PEFC Information and Registration System includes a set of data elements. The following tables
define the data elements that need to be registered for each specific type of certification.

Table 1 (a): Mandatory features
I: Individual, MS: Multi-site, P: Participant, G: Group

v always, ¥"*: only when applicable

Chain of Custody Forest Management Non-

Certified

MS P | G P Entity
Entity type (previously v v v v v v v
type of certification)
Certificate type v v v v v v v
Area of certified forest land 7 v v v v v v
PEFC authorised body v v v v v v v
Certificate initial issuance date v v v v v v
Certificate latest renewal date v v v v v v
Certificate expiration date v v v v v v
Date of withdrawal, . . . .
suspension, termination
Certificate number v v v v v v
Sub-certificate number v v
My local CB v v v v v v
Certification body name v v v v v v
Certification status v v v v v v
Chain of custody method v v v
Chain of Custody standard v v v
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Table 1 (b): Mandatory features (continued)
I: Individual, MS: Multi-site, P: Participant, G: Group

v: always, v only when applicable

Chain of Custody Forest Management Non-
Certified

MS P | G P Entity
Company name (PEFC) v v v v v v v
Company street (PEFC) v v v v v v v
Company postal code (PEFC) v v v v v v v
Company city (PEFC) v v v v v v v
Company country (PEFC) v v v v v v v
Company telephone (PEFC) v v v v v v v
Company website (PEFC) Ve Ve v v v v v
Contact person email (PEFC) v v v v v v v
Contact person first name v v v v v v v
(PEFC)
Contact person last name v v v v v v v
(PEFC)
Logo user group v v v v v v v
Logo licence expiry date v Y v v v v v
Logo licence number v v v v v v v
Logo licence status v v v v v v v
New industry sector v v v
Number of sites/participants v v
Product categories level 1 v v v
Product categories level 2 v v v
Product categories level 3 v v v
Product description v v v
Sum of the total turnover
of all of the participants in v v
the certificate
Currency v v

* These features shall be filled when applicable.

Note 1: The producer group requirements are identical to chain of custody multi-sites and participants.
However, be careful that you enter the proper feature values regarding “Entity type”. When entering a
producer group certificate holder, please select “Producer group certificate holder CoC” and when entering
a participant in a producer group, please select “Participants in producer group certificate CoC”.
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Note 2: Guidance on how to register information on project certificates in the PEFC Information and
Registration System can be found in Appendix 3 on this document.

Note 3: For non-certified entities, the feature “Date of issuance” refers to the date when the
trademarks licence number was issued. The feature “Date of withdrawal, suspension, termination”
refers to the date of withdrawal, suspension, termination of the trademarks licence. Non-certified
entities are not eligible to be PEFC certified, but they may use the PEFC trademarks for promotional
and communication purposes.

Note 4: Personal contact details can be replaced by generic information.





		5. Data elements

		5.1  Mandatory features
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2020 PEFC US Notification Contract for SFI 2015-2021 Forest Management Standard

Between the following parties:

(1)
Sustainable Forestry Initiative Inc. operating as the PEFC US Governing Body situated at 

2121K Street, NW, Suite 750, Washington, DC 20037 (hereafter PEFC US)


and

(2)
NSF International Strategic Registrations situated at 789 N. Dixboro Rd, Ann Arbor, MI 48105, USA (hereafter the PEFC Notified Certification Body)


Whereas NSF-SIR is a PEFC Notified Certification Body conducting SFI 2015-2021 Forest Management Standard forest management certification in North America and recognized by PEFC US as having valid accreditation to deliver such certification.

Whereas PEFC US is the national governing body in the United States of America of the Programme for the Endorsement of Forest Certification schemes, situated at Route de Pré-Bois 20, 1215 Geneva 15
Switzerland. 

Whereas the PEFC Notified Certification Body is to be granted a PEFC notification and will be allowed to issue the PEFC recognised certifications to SFI 2015-2021 Forest Management Standard in North America and within the scope of the valid accreditation.

The above said parties agree to the following:


Article 1, Definitions

1.    SFI 2015-2021 Standard



The SFI 2015-2021 Standard replaced the SFI 2010-2014 Standard. SFI Program Participants had one year from the time the SFI 2015-2021 Forest Management Standard took effect on January 1, 2015 to implement all new and revised requirements. 

2.   Valid Accreditation

PEFC Notified Certification Bodies operating in N. America and delivering SFI 2015-2021 Forest Management Standard certification have been accredited by ANSI-ASQ National Accreditation Board (ANAB) and/or Standards Council of Canada (SCC), in accordance with: the SFI 2015-2021 Forest Management Standard specific accreditation program; relevant IAF documentation; and Annex 6 to the PEFC Council Technical Document, Certification and Accreditation Procedures.  The accreditation may be subject to change should the ANAB/SCC accreditation program change and/or the IAF documentation and/or PEFC Annex 6.  It is expected that PEFC Notified Certification Bodies will conform to changes within appropriate timeframes stipulated.

Article 2, Life of This Contract

This contract is valid for the period of January 1, 2020 – December 31, 2020 provided both parties have signed the contract by February 28, 2020.  Otherwise, the date that both parties sign the contract will be the date that this contract enters into force.

Article 3, Responsibilities of the PEFC Notified Certification Body


The PEFC Notified Certification Body is obliged to:

1. Have and keep valid accreditation to deliver SFI 2015-2021 Forest Management Standard certifications and provide PEFC US evidence of that accreditation.

2. Carry out the forest management certification to the SFI 2015-2021 Forest Management Standard within the scope of the valid accreditation.

3. Provide PEFC US immediately with information on every forest management certificate issued to the SFI 2015-2021 Forest Management Standard to an organisation in N. America or a division of a multi-national organization in N. America including prompt provision of the SFI Public Audit Summary report and/or inform of any changes to previously issued certificates.

4. Not collect PEFC notification fees for SFI 2015-2021Forest Management Standard certificates. 

5. Agree to be listed on the publicly available on PEFC US and PEFC Council websites and/or communications products, including PEFC Council’s internet database.  

Note: PEFC US may also wish to carry information on certifications to the SFI 2015-2021 Forest Management Standard on other websites and databases that PEFC US feels enhances the market awareness of certifications to the SFI 2015-2021 Forest Management Standard.  In such instances, PEFC US will ensure that the PEFC notified certification body is aware of and approves of the application of this information.  

Article 4, Responsibilities of PEFC US

1. PEFC US is obliged to inform the PEFC Notified Certification Body of any changes to the PEFC Council and/or PEFC US requirements and documentation which affect this contract.

2. PEFC US is obliged to provide PEFC Council with updated information on certifications to the SFI 2015-2021 Forest Management Standard conducted by PEFC Notified Certification Bodies on a monthly basis.

Article 5: Contract Termination


1. 
PEFC US as well as the PEFC Notified Certification Body may terminate the contract with three-month prior notice by registered letter. 

2. 
PEFC US may temporarily suspend the contract with immediate effect if there is evidence that a provision of the PEFC notification contract is not being adhered to and the PEFC Notified Certification Body is not taking immediate steps to conform to the Responsibilities of the Notified Certification Bodies as set out in this contract.

3.
Withdrawal, suspension or the end of the validity of the PEFC Notified Certification Body’s accreditation, will result in automatic termination of the contract with effect on the same date as the withdrawal, suspension or the end of the validity of the accreditation.


5. 
PEFC US is not obliged to pay compensation for any costs or other damages associated with temporary suspension, withdrawal, or termination to the PEFC Notified Certification Body.


Article 6: Governing Law - Jurisdiction

This Agreement shall be subject to and governed by the laws of the District of Columbia, US.

Signed in duplicate.


on February 1, 2020



In 


on DD.MM.YYYY
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For and on behalf of 
PEFC US
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_1675149332.doc
PEFC Logo Usage Contract


Between


(1)
The Sustainable Forestry Initiative, Inc. (hereafter “SFI”) located at 2121 K Street NW, Suite 750 Washington, DC 20037


And 


(2) Click here to enter text.(hereafter “logo user”)


located at Click here to enter text.

Whereas Click here to enter text. is a logo user under the logo user group Forest Industry, Trade, Distributors, Printers as defined in the PEFC Logo Use Rules;


Whereas the PEFC Council is owner and has the copyright on the PEFC logo which is a registered trademark;


Whereas the PEFC Council has granted the SFI, as the US National Governing Body, a license for the PEFC logo and to be allowed under the conditions set out in this agreement to act on behalf of the PEFC Council;


Whereas the logo user is to be granted a license for the PEFC logo with registration number PEFC/29-31-16 and to be allowed to use the PEFC logo according to the PEFC Logo Use Rules;


Now, therefore the above said parties agree to the following:


Article 1


Definitions:


1.    The PEFC Logo Use Rules -


This is Annex 5 to the PEFC Council Technical Document, which forms part of the contractual documentation and is found in the annex of this contract.


Article 2: Copyrights to the PEFC logo


1.
For the avoidance of any doubt, the PEFC logo is copyright material and is a registered trademark owned by the PEFC Council.  The initials “PEFC” are covered by copyright and are registered.  Unauthorised use of this copyright material is prohibited and may lead to legal action.  In the United States, as agreed to by the PEFC Council and the SFI, the use of the PEFC logo is regulated and governed by the SFI.  


Article 3: Responsibilities of the Logo User


1.
The logo user is obliged to use the PEFC logo in accordance with the PEFC Logo Use Rules, graphical guidelines specified in the PEFC Logo Reproduction Tool Kit, and together with a registration number issued by the SFI so as to ensure that the logo user is identifiable on its basis.


2.
The logo user is not obliged to pay a PEFC logo administration fee nor an annual PEFC logo usage fee to the SFI. However, the logo user is advised that the PEFC Council and/or the SFI have the authority to impose a tariff for logo use, administered by the SFI.  The corresponding change in the contract between SFI and the logo user concerning the fees takes effect the next year after the SFI informed the logo user, in writing, of the change.


3. 
The logo user is obliged to inform the SFI immediately and truthfully on any changes concerning logo user's identification data and certified status, the latter in case of logo user group B or C.


Article 4: Responsibilities of the SFI


1. 
The SFI is obliged to provide the logo user with the PEFC Logo Reproduction Tool Kit within 2 weeks following the signing the contract.


2. 
The SFI is obliged to inform the logo user on any changes of the SFI regulations and documentation concerning the PEFC logo usage which affect this contract.

Article 5: Penalty


1.
The SFI may impose, in case of user group B or C, a contractual penalty of a dollar amount being one-fifth the market value of the products to which unauthorised on- or off-product logo use relates, unless the logo user proves that such unauthorised use was unintentional. In the latter case the penalty will be limited to 10,000 dollars.


2.
The SFI has the right to alter the amount of penalty demanded for use of the PEFC logo in contravention of the contract. If such a change is made, it shall come into effect in the contract between the SFI and the logo user three months and five days after the former has informed the latter, in writing, of the change.

Article 6: Contract Termination


1. 
Either party may terminate the contract with three-month prior notice by registered letter.


2. 
The SFI may revoke the contract temporarily with immediate effect while a suspicion of contravention of the contract or the PEFC Logo Use Rules is being investigated. In case of suspicion, the SFI shall send the logo user a written request for an explanation and notification of the temporary revocation of the contract. The temporary revocation shall remain in effect for a maximum period of one (1) month after the logo user has provided an explanation concerning the suspected misuse to the SFI, which will examine the matter. The SF may reverse a decision on the temporary revocation of the contract when the logo user has implemented corrective measures approved by the SFI and given the SFI notification that this has been done. 


3. 
The SFI may terminate the contract with the immediate effect if there are reasons to believe that any of the terms of the contract or the PEFC Logo Use Rules are not being adhered to.


4.
Withdrawal, suspension or the end of the validity of the chain of custody certificate recognised by the SFI, in case of the group B or C logo user, will result in automatic termination of the contract with effect on the same date as the withdrawal, suspension or the end of the validity of the chain of custody certificate.


5. 
No PEFC logo fee is refunded to the logo user in case of temporary revocation or termination of the contract according to the Article 6, bullet 2, 3, and 4.


6. 
SFI is not obliged to pay compensation for any costs or other damages which the temporary revocation or termination causes to the logo user.


7.
In the event that the PEFC Council withdraws the logo license contract with the SFI, all logo use contracts issued by the SFI will be automatically withdrawn.  


Article 7: Reporting and Presentation

1. 
SFI is permitted to present publicly logo user's identification data and information concerning the certification status provided by the logo user.


2.
The logo user, in case of user group B or C, shall undertake to provide, immediately after each chain of custody (C-o-C) or forest management certification audit, the SFI with a notification, verified by the certification body, of the on-product use of the PEFC logo, e.g. broken down by product, product category, production unit or similar, to the degree of accuracy that the C-o-C or forest management system used by the logo user permits. In the same conjunction, the logo user shall supply the SFI with a detailed, free form account of any off-product use of the PEFC logo.


3. 
The logo user, in case of user group D, shall give the SFI an annual report containing an itemised, free form account of the PEFC Logo's off-product usage.


Article 8: Validity of the Contract


1. 
The contract enters into force when it has been signed by both parties.


Article 9: Other terms of the contract


1. 
The SFI reserves the right to carry out (by itself or to commission a third party to act on its behalf) an on-site inspection of logo user's operations if it has received a complaint by third party or if the SFI has reasons to believe that the contract is being contravened. The logo user shall bear responsibility for the costs of said inspection and any other detrimental effects. 


2. 
The logo user, in case of the group B or C, undertakes to enter an agreement with the certification body within three months of signing this contract (a copy to be sent to the SFI) to the effect that, in conjunction with the audits conducted subsequent to signing this contract, certification body will examine the system by means of which the logo user keeps records of the production volumes marked with the PEFC logo and how the Logo is used on them. The certification body shall have a right to inform the SFI of changes of which it is aware, without consulting the logo user.


Article 10: Arbitration

This contract is subject to the law of the District of Columbia, USA. Any disputes, or lawsuits concerning this contract may be brought before the courts in the District of Columbia, USA.


Signed in duplicate.


In Washington, DC on



Click here to enter text.

Click here to enter text.
Click here to enter text.



For and on behalf of 
For and on behalf of 
the SFI 
Click here to enter text.
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__________________________


______________________________


Jason Metnick, Senior VP



Name of Signee




