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PEFC Checklist - Certification and Accreditation Procedures (Annex 6)

1
Scope

This document covers requirements for certification and accreditation procedures for PEFC forest management certification outlined in Annex 6 of the PEFC Council Technical Document (Certification and accreditation procedures). 
The requirements of Annex 6 stipulated for chain of custody certification are not reflected in this checklist, as these requirements have been replaced by PEFC ST 2003, Requirements for Certification Bodies operating Certification against the PEFC International Chain of Custody Standard. 
References to ISO Guide 65 in Annex 6 have been removed from this checklist, as PEFC forest management certification is expected to be carried out as management certification under ISO 17021 since 2018. 

2
Checklist
	No.
	PEFC benchmark requirement
	YES / NO
	Reference to system documentation (including quotation of relevant text)

	Certification Bodies

	1.
	Does the scheme documentation require that certification shall be carried out by impartial, independent third parties that cannot be involved in the standard setting process as governing or decision making body, or in the forest management and are independent of the certified entity? 
	Annex 6, 3.1
	Yes
	The certification and accreditation programs are products of IAF accreditation board members in the USA, ANAB and ANSI respectively, as well as the Standards Council of Canada (SCC). Refer to PEFC accreditation program development and delivery by ANSI and refer to the Checklist for information on ATFS accreditation program development and delivery by ANAB and SCC. 

The revised ANAB Accreditation established the requirements for conducting AFF Audits in the U.S.  The Standards Council of Canada Accreditation Document established requirements for Canadian Certification Bodies.   
(Note:  The accreditation rules are contained in Appendix 15.  Because of the duplication and the majority of AFF audits conducted by U.S. Certification Bodies, the ANAB Rule 27 will be used from here forward).

	2. 
	Does the scheme documentation require that certification body for forest management certification shall fulfil requirements defined in ISO 17021?
	Annex 6, 3.1
	Yes
	The ANAB Accreditation Rule addresses qualifications of the Certification Bodies:

2. Prerequisites

2.1. A CB seeking to become accredited for ATFS activities shall conform with ISO/IEC 17021 and be accredited by ANAB or the Standards Council of Canada to perform Sustainable Forestry Initiative (SFI) forest management certification audits.

2.2. To participate in the ANAB accreditation program for ATFS, the CB shall meet requirements of ISO/IEC 17021 and the forest management auditor qualification and competency criteria and apply these requirements and criteria to its ATFS certification process.

	3.
	Does the scheme documentation require that certification bodies carrying out forest certification shall have the technical competence in forest management on its economic, social and environmental impacts, and on the forest certification criteria?
	Annex 6, 3.1
	Yes
	ANAB requires CBs to meet all applicable auditing guidelines including IS0 17021 -- Requirements for bodies providing audit and certification of management systems.  (See the ANAB/SCC Accreditation Rules contained in Appendix 15)

ACCREDITATION RULE

1. Requirement Documents (current versions unless specified)

1.1. American Forest Foundation (AFF) 2015-2020 Standards of Sustainability for Forest Certification

1.2. 2015-2020 ATFS Eligibility Requirements and Guidance for Certification

1.3. American Tree Farm System Sampling Procedures for Assessments

1.4. PEFC ST 2001:2008, PEFC Logo Usage Rules - Requirements

1.5. PEFC Annex 6, Certification and Accreditation Procedures

1.6. American Tree Farm System Tree Farm Inspection Record (ATFS Form 004 Revised 01/15)

1.7. 2015-2020 American Tree Farm System Independently Managed Group (IMG) Standards

1.8. SFI Small Lands Group Certification Module (can be obtained from Small Lands Group

Certification Module)

1.9. ISO/IEC 17021-1, Conformity assessment – Requirements for bodies providing audit and

certification of management systems

1.10. MA 5000, ANAB Accreditation Manual, and applicable ANAB Accreditation Rules

1.11. IAF Mandatory Documents as applicable

2. Prerequisites

2.1. The CB shall acquire and maintain ANAB accreditation for SFI as a condition of applying for ANAB accreditation for ATFS.


	4.
	Does the scheme documentation require that certification bodies shall have a good understanding of the national PEFC system against which they carry out forest management certification? 
	Annex 6, 3.1
	Yes
	Certification bodies are required to have a good understanding of the national PEFC systems (ATFS) where they carry out PEFC accredited certifications.  The Accreditation Rules listed in Question 3 contain the specific details for conducting independent audits.  


	5. 
	Does the scheme documentation require that certification bodies have the responsibility to use competent auditors and who have adequate technical know-how on the certification process and issues related to forest management certification?
	Annex 6, 3.2
	Yes
	2. Prerequisites

2.1. The CB shall acquire and maintain ANAB accreditation for SFI as a condition of applying for ANAB accreditation for ATFS.
See Accreditation Rules.

See question 3. 

	6.
	Does the scheme documentation require that the auditors must fulfil the general criteria of ISO 19011 for Quality Management Systems auditors or for Environmental Management Systems auditors? 
	Annex 6, 3.2
	Yes
	2. Prerequisites

2.1. The CB shall acquire and maintain ANAB accreditation for SFI as a condition of applying for ANAB accreditation for ATFS.

See Accreditation Rules.

See question 3.

	7.
	Does the scheme documentation include additional qualification requirements for auditors carrying out forest management audits? [*1] 
	Annex 6, 3.2
	Yes
	American Tree Farm System Certifier Eligibility Requirements

The following minimum education and/or experience requirements are necessary for professionals certifying and inspecting Tree Farms.

•
All inspectors shall successfully complete the Certifier Training Program. Inspectors shall complete the refresher training every five years, which will coincide with AFF Standard revisions.

All inspectors shall meet at least one of the four recognized requirements:

•
A Bachelor of Science, Forestry degree, or higher from a Society of American Foresters (SAF) accredited program.

•
Two-year forestry technician degree from an SAF recognized program.

•
Anyone already serving as a Tree Farm inspector prior to July 31, 1999 is grandfathered in as an inspector provided their names were included in a list of inspectors submitted by the State Tree Farm Chair to the American Forest Foundation by July 31, 1999 and has completed the Certifier Training Program.

•
Anyone professionally practicing forestry and meeting the following minimum educational requirements. 

(See the ATFS Inspector Eligibility for the above additional auditor qualifications)

(See the ANAB/SCC Accreditation Rules)

(See above No. 3)

	Certification procedures

	8. 
	Does the scheme documentation require that certification bodies shall have established internal procedures for forest management certification?
	Annex 6, 4
	Yes
	(See the ANAB/SCC Accreditation Rules)

(See above No. 3)

	9.
	Does the scheme documentation require that applied certification procedures for forest management certification shall fulfil or be compatible with the requirements defined in ISO 17021?
	Annex 6, 4
	Yes
	1.9. ISO/IEC 17021-1, Conformity assessment – Requirements for bodies providing audit and certification of management systems 

ANAB Accreditation Rules

(See above No. 3)

	10.
	Does the scheme documentation require that applied auditing procedures shall fulfil or be compatible with the requirements of ISO 19011? 
	Annex 6, 4
	Yes
	(See the ANAB/SCC Accreditation Rules)

(See above No. 3)

	11.
	Does the scheme documentation require that certification body shall inform the relevant PEFC National Governing Body about all issued forest management certificates and changes concerning the validity and scope of these certificates? 
	Annex 6, 4
	Yes
	7.3. Certification Body Information Sharing and Transfer to ATFS and PEFC: The CB shall inform AFF (the ATFS governing body) and SFI Inc. (the PEFC National Governing Body for the United States) about all issued certificates and the validity and scope of these certificates. The CB shall inform the client organization about information provided to AFF and SFI Inc.
See the ANAB/SCC Accreditation Rules


	12. 
	Does the scheme documentation require that certification body shall carry out controls of PEFC logo usage if the certified entity is a PEFC logo user?
	Annex 6, 4
	Yes
	7.4. Assessment of ATFS and PEFC Logo Usage Compliance: The CB will ensure appropriate control of the PEFC and/or ATFS logo if the certified entity is a PEFC and/or ATFS logo user.
See the ANAB/SCC Accreditation Rules

	13.
	Does a maximum period for surveillance audits defined by the scheme documentation not exceed more than one year?
	Annex 6, 4
	Yes
	5. Surveillance Assessment

5.1. ANAB shall conduct an annual office assessment and witness a CB team conducting an ATFS audit for each type of group certified (that is, Regional Group and/or Independent Managed Group) at least once in each accreditation cycle.

5.1.1. When possible, the office assessment shall be conducted concurrently with assessments for SFI and other ANAB accreditation programs for which the CB is accredited.

5.1.2. The witnessed audits required during the accreditation cycle are for both regional groups and independent managed groups; however, if the CB has not certified any clients in one type of group, ANAB shall conduct one witnessed audit in the cycle for the type of group for which the CB has certification activity.
See the ANAB/SCC Accreditation Rules

	14.
	Does a maximum period for assessment audit not exceed five years for forest management certifications?
	Annex 6, 4
	Yes
	6. Reaccreditation Assessments

6.1. ANAB shall conduct a document review and on-site full system office assessment at approximately six months prior to the expiration of accreditation.
8. Additional ATFS Requirements
8.2. ATFS certification cycles may be up to five years.
See the ANAB/SCC Accreditation Rules

	15.
	Does the scheme documentation include requirements for public availability of certification report summaries?
	Annex 6, 4
	Yes
	7. Criteria for Certification Process

7.1. Public Consultation: The audit evidence to determine the conformity with the forest management standard shall include relevant information from external parties (for example, governmental agencies, community groups, and conservation organizations) as appropriate.

7.2. Public Access of Certification Reports: A summary of the certification report, including a summary of findings on the auditee’s conformity with the forest management standard, shall be made available to the public by the auditee or in accordance with any applicable requirements defined by the respective forest certification scheme.
See the ANAB/SCC Accreditation Rules

	16.
	Does the scheme documentation include requirements for usage of information from external parties as the audit evidence? 
	Annex 6, 4
	Yes
	7.1. Public Consultation: The audit evidence to determine the conformity with the forest management standard shall include relevant information from external parties (for example, governmental agencies, community groups, and conservation organizations) as appropriate.
See the ANAB/SCC Accreditation Rules

	17.
	Does the scheme documentation include additional requirements for certification procedures? [*1]
	Annex 6, 4
	Yes
	8. Additional ATFS Requirements (not documented elsewhere)

8.1. ATFS audit time

8.1.1. The CB shall have a process to determine ATFS audit time.

8.1.2. ANAB shall review the CB’s audit-time process during the application process and refer to it throughout the oversight of the ATFS program.

8.2. ATFS certification cycles may be up to five years.

	Accreditation procedures

	18.
	Does the scheme documentation require that certification bodies carrying out forest management certification shall be accredited by a national accreditation body? 
	Annex 6, 5
	Yes
	3. Application Process

3.1. CBs can obtain applications for informational use at www.anab.org.

3.2. The application process outlined at www.anab.org must be completed via ANAB’s Enterprise Quality Manager (EQM) database when the CB is ready to apply for accreditation.

3.3. The application fee includes the cost of one assessor day for the off-site documentation review.

	19.
	Does the scheme documentation require that an accredited certificate shall bear an accreditation symbol of the relevant accreditation body?
	Annex 6, 5
	Yes
	The accreditation standards require that an accredited certificate bear the accreditation symbol of the relevant accreditation bodies as evidenced in the following relevant documentation:
ANAB: ANAB’s Accreditation Rule 16 applies to all ANAB-Accredited and applicant certification bodies to follow normative document PEFC Annex 6, Certification and Accreditation Procedures which states: 

8.2.2 The certification document(s) shall identify the following:

g) the name, address and certification mark of the certification body; other marks (e.g. accreditation symbol, client’s logo) may be used provided they are not misleading or ambiguous
SCC:SCC’ Accreditation Program Overview 2021-03-19 states “SCC will also prepare for the customer an official SCC Certificate of Accreditation. It will be signed by the Vice-President, Accreditation Services, and affixed with the SCC seal.”
See the ANAB/SCC Accreditation Rules

	20.
	Does the scheme documentation require that the accreditation shall be issued by an accreditation body which is a part of the International Accreditation Forum (IAF) umbrella or a member of IAF’s special recognition regional groups and which implement procedures described in ISO 17011 and other documents recognised by the above mentioned organisations?
	Annex 6, 5
	Yes
	ACCREDITATION RULE
1. Requirement Documents
1.11. IAF Mandatory Documents as applicable
See the ANAB/SCC Accreditation Rules
See No. 3 above

	21.
	Does the scheme documentation require that certification body undertake forest management certification as “accredited certification” based on ISO 17021 and the relevant forest management standard(s) shall be covered by the accreditation scope?
	Annex 6, 5
	Yes
	ACCREDITATION RULE

1.
Requirement Documents

1.9.
ISO/IEC 17021-1, Conformity assessment – Requirements for bodies providing audit and certification of management systems
See the ANAB/SCC Accreditation Rules
See No. 3 above

	22.
	Does the scheme documentation include a mechanism for PEFC notification of certification bodies?
	Annex 6, 6
	Yes
	ACCREDITATION RULE

1. Requirement Documents
1.4. PEFC ST 2001:2008, PEFC Logo Usage Rules - Requirements

1.5. PEFC Annex 6, Certification and Accreditation Procedures
See the ANAB/SCC Accreditation Rules

	23.
	Are the procedures for PEFC notification of certification bodies non-discriminatory?
	Annex 6, 6
	Yes
	ACCREDITATION RULE

1.
Requirement Documents

1.4. PEFC ST 2001:2008, PEFC Logo Usage Rules - Requirements

1.5. PEFC Annex 6, Certification and Accreditation Procedures
PEFC notification procedures of certification bodies are non-discriminatory. ATFS has adopted PEFC Certification and Accreditation Procedures.
See the ANAB/SCC Accreditation Rules


* 
If the answer to any question is no, the application documentation shall indicate for each element why and what alternative measures have been taken to address the element in question.

[*1] 
This is not an obligatory requirement
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