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1. Introduction 

In “PEFC ST 1001:2017: Standard setting – requirements”, the PEFC Council defines requirements stating 
that written procedures for the development and revision of standards are to be established pursuant to the 
Danish PEFC certification system. As a minimum, the procedure must meet the requirements of the PEFC 
Council as described in “PEFC ST 1001:2017: Standard setting – requirements”. 
 
Printed copies of any standard in the Danish system will be made available upon request at a price that 
covers no more than administrative costs. Request can be send to PEFC Denmark, info@pefc.dk. 

2. Scope  

This document describes the procedures for the development and revision of standards pursuant to the 
Danish PEFC certification system. The procedures must be used for the revisions every five years and when 
developing new standards pursuant to the Danish system. 

3. References 

Annex 1 til PEFC Council’s TD: Terms and definitions. 
PEFC ST 1001:2017: Standard setting – requirements. 
 

4. Responsibility for development and revision 

PEFC Denmark is responsible for the development and maintenance of the Danish PEFC certification 
system. The PEFC Denmark board must approve the developed and revised standards by a simple board 
majority in accordance with Article 5.6 of PEFC Denmark’s Articles of Association.  
 
The Danish PEFC system must be revised at least every five years. The board makes decisions on the 
commencement of development and revision of the Danish PEFC certification system. The board must 
appoint one or more working groups in connection with development and revision of the standards. 
 
All standard(s) in the Danish system shall include the following information: 

a) PEFC Denmark and contact information 
b) The official language of the standard 
c) A note that when there is inconsistency between versions, the English version of the standard as 

endorsed by the PEFC Council is the reference 
d) The approval date and the date of next periodic review 

 
 
Revision and development of new standard 
The commencement of revision and the development of new standards must be communicated to the 
general public in an appropriate manner (via the website, newsletters, etc.). At the start of a review, PEFC 
Denmark shall evaluate the standard against appropriate PEFC International standards, national laws and 
regulations, and other relevant standards to identify potential gaps in the standard. Latest scientific 
knowledge, research and relevant emerging issues shall be considered.  
 
For the creation of a new standard PEFC Denmark shall develop a proposal including:  

a) The scope of the standard  
b) Justification of the need for the standard  
c) A clear description of the intended outcomes  
d) A risk assessment of potential negative impacts arising from implementing the standard, such as;  

• Factors that could affect the achievement of the outcomes negatively 

• Unintended consequences of implementation 

• Actions to address the identified risks  
e) A description of the stages of standard development and their expected timetable 

 
For the revision of a standard the proposal shall cover at least (a) and (e). 
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Editorial changes 
PEFC Denmark can make editorial revisions. The changes shall be formally approved by the PEFC Denmark 
board, and an amendment or new edition of the standard shall be published on PEFC Denmark website.   
  
Time-critical revision 
PEFC Denmark can conduct a time-critical revision, which is a revision between two periodic reviews using a 
fast-track process. Only in the following situations a time-critical revision can take place: 
 

a) Change in national laws and regulations affecting compliance with PEFC International requirements 
b) Instruction by PEFC International to comply with specific or new PEFC requirements within a 

timescale that is too short for a normal revision 
 

The fast-track process when a time-critical revision is conducted the following these steps shall be followed: 
 

a) PEFC Denmark shall draft the revised standard 
b) PEFC Denmark may consult stakeholders, but it is not mandatory 
c) The revised standard shall be approved formally by PEFC Denmark 
d) The standardizing body shall explain the justification for the urgent change(s) and make the 

justification publicly available on PEFC Denmarks website 
 
Transition period 
PEFC Denmark shall define the application date and transition period of the revised standard(s) or 
normative document(s). The application date shall not be more than one year after the publication of the 
standard.  
 
The transition period shall not exceed one year. The PEFC Denmark board may determine a longer period 
when justified by exceptional circumstances. 
 

5. Appointment of the working group 

All stakeholders are invited to participate in the 5-year revisions of the Danish PEFC certification system. 
PEFC Denmark shall identify disadvantaged stakeholders and key stakeholders and address any constraints 
to their participation in standard-setting activities. A stakeholder can be both a disadvantaged and a key 
stakeholder at the same time.  These parties are not required to be members of PEFC Denmark. 
Stakeholders must be given at least one month in which to nominate people for the working groups.  
 
The invitation must include: 

• the purpose, content and procedures for the revision/development of the standard 

• a schedule for the process 

• information on the option of participating in the process 

• a request to key stakeholders to appoint a representative for the working group 

• a request to comment on the content and procedures for the revision/development of the standard 

• reference to the publicly accessible procedures for the revision and development of the Danish 
PEFC certification system 

 
Stakeholders must represent different interests in sustainable forest management and may, for example, 
include representatives of: forest owners, forest-related industries and enterprises, environmental 
organisations, trade organisations, research, workers’ organisations, contractors, social organisations, 
retailers and other relevant organisations at a national or regional level. 
 
The stakeholder groups are defined by the PEFC Denmark board prior to the appointment of the working 
groups on the basis of charting of stakeholders that is relevant to the task in question. Stakeholder groups 
must be based on the UN definitions of ‘stakeholder’, see Agenda 21, Rio Convention. This charting 
operation must identify any disadvantaged stakeholders and key stakeholder groups and their primary 
interests in the group, as well as how best to reach the various groups. PEFC Denmark shall set targets for 
the participation of key stakeholders and proactively seek their participation by using outreach such as (but 
not limited to) personal emails, phone calls, meeting invitations etc. The composition of the group will be 
dependent on the areas and tasks to be undertaken by the group. 
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The working groups must ensure balanced representation of stakeholders from different stakeholder groups, 
as well as balanced gender distribution.  
 
The working group must include stakeholders: 

• with expertise within the standard to be revised  

• who will be affected directly by amendments to the standard  

• who may influence implementation of the standard 
 
Stakeholders who will be affected directly by amendments to the standard in question must constitute a 
significant proportion of working group members.  
 
Specialists (researchers or other experts) may also be invited to participate in the work in order to provide 
necessary information. 
 
The PEFC Denmark board must reassess the procedures submitted for revision on the basis of any 
comments from stakeholders and compile the working groups on the basis of recommendations from the 
invited stakeholders. It must be possible to state reasons for any acceptance or refusal to participate in the 
working group on the basis of the need for balanced representation in the working groups or the resources 
available for the work.  
 
The PEFC Denmark board appoints a chairman for the respective groups. The chairman may be elected 
outside the circle of recommended candidates. The role of the chairman is to ensure governance of the 
process and compliance with the decision-making procedures for the working group, see section 6. 

 

6. Organisation of work and decision-making procedures in the 
working group 

The work of the working group must be based on open communication and understanding and be organised 
such that: 

• all drafts and other relevant papers for the revision work are available to all members of the working 
group. List of participants in working group meetings shall be recorded. 

• all members of the working group have reasonable opportunities to contribute to the work of the 
group and submit comments on the drafts 

• all comments and opinions from members of the working group are assessed in an open and 
transparent manner and recorded  

 
Consensus must be reached on the content of the final drafts from the working group before they can be 
approved by the PEFC Denmark board. Evidence of consensus shall be recorded. 
 
Consensus does not require unanimity, but according to the PEFC Council’s definition of consensus (section 
3.1 of PEFC ST 1001:2018), there must be no sustained opposition to significant issues from essential 
stakeholders; and the process must seek to take into account the views of all parties, as well as attempting 
to resolve potential conflicts.  
 
The working group must deploy one or a combination of the following options in order to check whether there 
is any sustained opposition to significant issues from essential stakeholders: 

• a face-to-face meeting of the working group where the chairman can use agreed voting procedures 
to conclude that there are no non-conformances 

• a conference call where verbal yes/no indications are provided 

• by email, where a request for approval or objections is sent to the working group and they are invited 
to submit a written response. 
 

In the absence of differences of opinion or conflicts preventing consensus, the Chair of the meeting shall 
conclude that there is consensus in the Standard Setting Working Group, and this shall be recorded as the 
decision taken by the meeting.  

The decision of the Working group to recommend the final draft for formal approval shall be taken on the 
basis of consensus. 
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To determine whether there is consensus or sustained opposition, several practices conventionally used in 
meetings, including voting, can be used: 
 
a) In face-to-face meetings of the Working Group, by a voice vote, a show of hands or a ballot, etc.; 
 
b) In telemeetings, by a voice vote; 
 
c) In e-mail meetings, by a written acceptance or rejection of the proposal voted on; or d) By combining 
several methods, as approved by the Working Group. 
In the absence of differences of opinion or conflicts preventing consensus, the Chair of the meeting shall 
conclude that there is consensus in the Standard Setting Working Group, and this shall be recorded as the 
decision taken by the meeting.  

Where a vote is used in decision-making, the decision of the Standard Setting Working Group shall be the 
opinion supported unanimous, by the majority or by 2/3 of regular members present at the meeting.  

No one stakeholder is able to dominate the process, and no organisation can shut it down. 
 
If there is sustained opposition to significant issues by essential stakeholders, the reasons for the 
oppositions must be justified and attempts must be made to resolve the point(s) of conflict in question by 
means of:  
 

a) discussion and negotiation within the working group in an attempt to find a compromise 
b) direct negotiation between the stakeholder/stakeholder who putting forward the opposition and 

stakeholders with conflicting views on the subject in question 
c) an appeals mechanism, as described in section 10 
d) an additional round(s) of public consultation (if necessary) where further stakeholder input can help 

to achieve consensus on unresolved issues. PEFC Denmark shall determines the scope and 
duration of any additional public consultation 

 

7. Consultation of parties 

The commencement of the revision is announced on the PEFC Denmark website. 
 
When the revision commences, an open invitation to participate in the process must be issued and parties 
must be given the opportunity to comment on the content and procedures for the revision/development of the 
standard. 
 
Drafts of new or revised standards that have been prepared in detail are sent for public consultation in an 
appropriate manner (via the website, newsletters, etc.) for a minimum of 60 days. The public consultation 
shall be communicated clearly and with at start and end date. For new standards the standardizing body 
shall organize a second round of public consultation lasting at least 30 days.  
Information on the consultation will be sent directly to all stakeholders identified as relevant at the start of the 
revision/development. Attempts must be made to reach any disadvantaged stakeholders and identified key 
stakeholders in the manner identified by the PEFC Denmark board in connection with the charting operation. 
The responses received must all be presented to the working group and discussed, and relevant comments 
must be incorporated. A summary of the comments received and the working groups’ discussion of these 
comments must be published on the PEFC Denmark website. Information on this must be sent directly to the 
parties that have contributed responses to the consultation. 
 

8. Test certification 

When developing new standards, the standard must be tested by means of test certification before being 
submitted to the PEFC Council for approval. 
 
When revising standards, new elements must be tested in the field if the working group is of the opinion that 
earlier experience from certification is no substitute for this. Results from test certification and field tests must 
be published on the PEFC Denmark website. Experience from test certification and field testing must be 
incorporated into the final documents. 
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9. Evidence 

To ensure transparency in the process: 

• a report describing the revision process must be prepared at regular intervals in order to document 
compliance with the procedures 

• all completed drafts and the final documents approved by the PEFC Denmark board, including the 
report describing the revision process, must be published on the PEFC Denmark website in good 
time 

• all documents must be stored for 5 years and submitted upon request 
 
 

10. Appeals and feedback mechanism 

PEFC Denmark must appoint a contact person for all enquiries related to the development/revision of the 
standard when standards are revised and developed pursuant to the Danish PEFC certification system. This 
must be made readily accessible via the PEFC Denmark website.  
Appeals relating to procedural or substantive matters in connection with the development or revision of the 
Danish PEFC certification system are submitted in writing to the contact person, who then passes on the 
appeal to the PEFC Denmark board. The appeal must be justifiable.  
 
When receiving an appeal, the PEFC Denmark board must: 

• acknowledge receipt of the appeal 

• collect and verify the information necessary to validate the appeal 

• appoint an impartial appeals committee with the necessary expertise to assess the appeal 
objectively and impartially: this committee must make a recommendation for a resolution to the 
board within one month of its establishment 

• make a decision on the appeal on the basis of the appeals committee’s recommendation 

• formally notify the appellant of the outcome of the appeal and provide information about the appeal 
process 

 
For feedback mechanism the website of PEFC Denmark will provide direction and guide of how to provide 
feedback on standard and the Danish system. Feedback revised will be stored on PEFC Denmark online 
drive and sender of the feedback will get a reply that the feedback is received. Feedback is not only 
considered to be send by e-mail but can be in various form. Feedback shall be considered during revision of 
standards.  


